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Notes &‘ Definitions
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Quick Reference =%

Enables you 1o manage all faciliies and submissions.
Jump to any section of a submission form by selecting it from alist.
Add a submission record to an existing facility.

Create a new entry in the Facility
List.

Fill in values for form

Close ATRS after cdnﬁrming whether to save current data.
Display the ATRS online help facility.
Write data currently in ATRS to the hard drive.

Remove entry from the Facility
List (first remove all submissions
from it).

Edit a facility.

gﬂ—

Common Questions
How do | indicate “Not Applicable”? ATRS only recognizes
NA. It ignores all other possibilities, such as N.A., N/A, etc.

What are warnings vs. error messages? Warnings describe
only possible problems with your entries. Error messages flag
cntries that must be fixed before ATRS will allow you to proceed.

How many submissions can go on a diskette? One thousand
submissions will fit on a 3.5-inch diskette.

What is the Sybase SQL Anywhere window? This program
starts and stops automatically with ATRS and must be running
whenever ATRS99 is active. Do not close the SOL Anywhere
window.

ATRS99 for Windows Features

»  Y2K compliant. All date fields containing year data have been
expanded to four digits. Data fields containing month, day, and
year follow the mm/dd/yyyy format.

m  Validate Buttons let you verify entries at any point in your
rcporting process.

m Validation Error Lists speed up validation with one-click
[CCess to errors.

‘@J Quickly find your TRIFID information by installing (from

the ATRS99 CD-ROM only) the Facility Listing Option, a file
that holds TRIFID information on companies who have submitted
previously. The ATRS99 Facility Quick Pick icon is located on

Facility Identification, Part I, Section 4.1.

Installing ATRS99 for Windows™

Windows 95,  Click the Start button on the task bar and select

98, and NT Run. Insert Installation Disk 1 into the appropriate
drive and tyep x:\Setup.exe (x represerits letter of
drive).

Windows 3.x  From the File menu in Program Manger or File

and Windows  Manager, select Run. Insert Installation Disk 1

NT 3.51 into the appropriate drive and tyep x:\Setup.exe.

m#”

Printing the User’s Guide

Getting Help

Screen Tabs

Delete a submission form.

Use Adobe Acrobat to view and print the user's guide (atrs99w.pdf),
located in the ATRS directory on your hard drive. The user's guide
is also available in ASCII text; it can be opened from the ATRS
directory with Notepad™ or other compatible word processor.

For help with ATRS99 for Windows™, contact

Technical Support at (703) 816-4434 from 8:00 a.m. to 4:30 p.m.
EST, Monday through Friday (closed on federal holidays) or e-mail
atrs.tech.support@epcra.org.

For help with TRI Submissions, contact

EPCRA Hotline at (800) 535-0202 or (703) 412-9810 from 9:00 a.m.
to 6:00 p.m. EST, Monday through Friday (closed on federal
holidays).

For More Information

Visit the ATRS Web site at http://www.epa.gov/tri for more
information and useful resources, including a list of Frequently
Asked Questions (FAQs), troubleshooting guides, software
downloads, and related Web sites.

Click on a screen tab to perform the given function:

m List Facilities and Submissions The Main screen from
which you can add, edit, or delete submissions and facilities.

m  Validate Checks entries in one or all submissions and lists any
errors found. Double-click an entry to jump directly to it.

= Reload Data Reloadsexisting TRI data from any AFR or
ATRS submission diskette; AFR97 and ATRS98 DOS database;
and AFR96, AFR97, or ATRS98 for Windows™ database.

m Create Diskette Writes all or selected submissions to diskette
for the EPA (and your state, if needed) and creates the required
cover letter(s).

m  Printing Capability to print the cover letter(s) and submissions
for the EPCRA RC and your state.




Understanding | | '
Streams, POTWs, and Off-Sites.

POTWs are stored in an index file. This'index file can be accessed from two different places—from the Edit POTW command button
in Part II, Section 6.1.B of Form R and by selecting Maintenance from the Submlssmns pull-down menu. Although you can edit
POTWs from two different places, you can only insert a POTW from Part II, Section 6.1.B of Form R. To add, edit, or delete a
POTW to the index file, select Maintenance from the Submissions pull-down menu (see illustrations below).

Inserting POTWs

to Your Submissions
Click the Select button to

Click hereto insert aPOTWinfoa include the POTW in a
submission. Click Edit POTW(s) to select or ecit submission.
an entry from the POTW on
Maintenance List.

 Chch bavert fRow to vad POTWY .
6.1 DISCHARGES TO PUBLICLY OWHED TREATHEHT WORKS (POTW)

LOTTICITY OF OLYMPIA

UNION SANITARY DISTRICT
LACROSSE WATER TREATMENT PLAN
BLACK RIVER SEWERAGE PLANT i
‘BATESYILLE WATER: TF?Ei\TMEP{T PLANT

This screen displays

POTWs attached to e

the current e | I3

submission, oo o]

one at a time. POT Acidrose

‘ ] ] A=

And this is how e e

they appearinthe Z— ... .. Addinga POTW to the maintenance . e

POTW rows ona ; list s like adding a card to a central

paper form. - I 7 i index file.

Adding, Editing, and Deleting
Streams, POTWs, and Off-Sites

Click here to insert POTWs into
the index file.

Click here to delete
POTWs from the index

Quickly add, edit, or delete Streams,
POTWs, and Off-sites by selecting
Maintenance from the Submissions
menu at any time.

Always save your work.

Navigation buttons provide an efficient
way to move to the first, previous, next,
or last POTW of the list.

Note

@ The command buttons found on the POTW tab also reside on
the Streams and Off-sites tabs. This means that adding, editing,
and deleting data is performed identically in each case.







